Company Preferences - Purchasing

Purchasing

Under the Purchasing company preference, you will be able to manage your promised dates,
purchasing from preferred vendors and drop ship Purchase Orders.

Select the appropriate selection for your Purchasing preference:
® Enable multiple promise dates.

® |imit items for purchasing to items that have the current vendor listed as a preferred vendor.
® After creating a Receiver for a drop ship PO, create a corresponding Ship Doc.

® Default Location . The default location for all purchase orders.

Admin » Company Preferences

Company Preferences m
Section Purchasing

@ Enable multiple promise dates

Click Save when done.

Adding Multiple Promise Dates

e After the PO has been created, initiate the initial promise date on the PO creation page.
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Purchasing » Purchase Orders » Purchase Order
Create New
« Purchase Order
Open Full List
Vendor Uline
Recent Records

17 No. | 18 Date | 1732024
16
& Uline Defaults ~ Memo & Internal Notes  Custom
- 38
Ship Method v
& Stanton Dahl
CHICKSOUPBATCH FoB »
0:2 Class | Test Class v
o4
Terms v
B CHICKSOUPBATCH
Bill Address  Primary v

Drop Ship [

Location  1Q

Promise Date | 02/08/2024

® To add extra promise dates, navigate to the line item editing page.

e (lick the "Edit Line Item" button.
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Purchasing » Purchase Orders » Purchase Order
Create New
« Purchase Order-18 G cresteror Export
Open Full List
General Bill Address
Recent Records
Vendor Uline Change
=18 No. 18
Date 17312024

& Uline
Promise Date 2/8/2024

» 17
» 16 o

ltems  Detalls  Memo&InternalNotes ~ Custom  Dependency ~ Receivers  Attachments
= u8
MiStantonDart Name/Number v | searchitem Osan g

CHICKSOUPBATCH

©:2 TEm DESCRIPTION
w4

521025 18x 18 x 10" Lightweight 32 ECT Corrugated Boxes

100 Boxes Per Bundle

® Move to the Promise Dates tab.

e (lick "Add" to insert additional promise dates.

Ship Address map
COMPU-CENTER

1234PINE

SPRINGMAN, FLORIDA 00000
us

Open Activities  Activity History

QUANTITY UM

400 Bu

Created By lorne Benoliel 1/3/2024 12:50 PM  Modified By lorne Benoliel 1/3/2024 12:54 PM

Summary revision: 1

Total Amount

cosT BT

231.00 92400

Status  Processing v

924.00
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Purchasing » Purchase Orders » Purchase Order Line

« Purchase Order Line for Purchase Order 18

& sales

Create New

Open Full List
Item 521025
Recent Records Line No. 1

» 18
General  Custom

& Uline

» 17
» 16
FILLED OPEN QUANTITY ACTIONS

PROMISE DATE ~ QUANTITY

® 8
0 400

& stanton Dahl 21712024 4
22 CHICKSOUPBATCH

02

o4

Assign the amounts to the respective dates if need be thought clicking the editing button to the of

the of the .

e Confirm the changes, and you should be all set.
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Purchasing » Purchase Orders » Purchase Order Line

« Purchase Order Line for Purchase Order 18
Open Full List
Recent Records Line No. 1
® 18
General Custom Promise Dates
@ 348 PROMISE DATE - Add/Edit Promise Date b ACTIONS
& Stanton Dahl 211712024 . e

General  Custom
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02
o4 Quantity | 4 Promise Date | 2/17/2024




